TENDER FOR

“APPOINTMENT OF CONSULTANT FOR FEASIBILITY STUDY AND TRANSACTION ADVISORY SERVICE FOR DEVELOPMENT OF MULTI LEVEL CAR PARK AT MALL ROAD IN BATHINDA” (PUNJAB) ON PPP BASIS  
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MUNICIPAL CORPORATION BATHINDA
BATHINDA (PUNJAB) 

DETAILED TENDER NOTICE

1. INTRODUCTION:


MUNICIPAL CORPORATION BATHINDA having its office, near  Railway Station, Bathinda invites bids from the Applicants/Bidders for “Appointment of consultant for feasibility study and transaction advisory services for appointment of developer to develop and operate multi-level car parking project at Mall Road in the city of Bathinda” (PUNJAB) (hereinafter referred to as “Project”). 

The detailed Scope of Work for the Project is given under Section 2 of this Bid Document i.e. Terms of Reference.

2. The proposal should be submitted by eligible consultancy firm in two parts in two separate envelopes and put together in one single outer envelope/package. The two parts of the proposal are Part 1: Technical Proposal and Part 2: Financial Proposal. 

3. TENDERING PROGRAMME

The Detailed Tendering Programme for the Project is as under:

“Appointment of Consultant for Feasibility Study and Transaction Advisory Services for Development of Multi level Car Park at Mall Road in Bathinda (Punjab) on PPP basis.”

	Item
	Date and  Time
	Venue

	Issue of Bid Document 
	06-12-2012 to 21-12-2012 during office hours on all working days from 9.00 am to 5.00 pm.
	Municipal Corporation Bathinda,
 Near Railway Station Bathinda

	Last date for submission of bids/ Project Due Date (PDD)
	27-12-2012 upto 17 00 hours
	-do-

	Opening of Technical Proposals 
	28-12- 2012 at 11 00 hours, if possible
	-do-

	Opening of Financial  Proposals
	To be informed separately to the technically responsive bidders
	-do-


4. Price of Bid Document: Rs. 5000/- (Rupees Five Thousand Only) to be paid in the form of Demand Draft/Pay Order from any Nationalized/Scheduled Bank in favour of Municipal Corporation Bathinda payable at Bathinda.

5. Earnest Money Deposit: Rs. 50,000/-(Rupees Fifty Thousand Only)  in form of form of Demand Draft/Pay Order from any Nationalized/Scheduled Bank in favour of Municipal Corporation Bathinda payable at Bathinda.

Note:


1. The bidders are requested to submit their offers in person on or before the scheduled time and date. Offers received late due to any reason shall not be accepted. 

2. In the event of last date of submission day is being declared as holiday, the Proposal shall be submitted on the following working day. Proposal shall be submitted in person only. Proposals, which are submitted after the time and date noted above, will not be accepted. 

Tender Document issued to M/s: 

_________________________________________________________________

Commissioner

              Municipal Corporation Bathinda   Bathinda 
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SECTION – 1 INSTRUCTION TO BIDDERS

“Appointment of Consultant for Feasibility Study and Transaction Advisory Services for Development of Multi level Car Park at Mall Road in Bathinda (PUNJAB) on PPP basis”
Introduction to Bidders
1 Introduction

1.1 Municipal Corporation Bathinda invites proposal from qualified and experienced consultancy firms for Feasibility Study and Transaction Advisory Services for Development of Multi Level Car Park at Mall Road in Bathinda (Punjab).
1.2 The objective and the Terms of Reference are given under Annexure I.

1.3 
Cost of preparation of the proposal shall be borne by the bidder regardless of the outcome of the proposal. The proposal offered should contain all the work envisaged under the scope of work and those proposals giving only part of the work will be rejected.

1.4  At any time before the submission of the tender, Municipal Corporation Bathinda has the right to modify the objectives and the terms of reference either on its own initiative or in response to the clarifications requested by the bidders and such changes or modifications will be intimated to the bidders.  Municipal Corporation Bathinda also reserves the right to extend the deadline for submission of the proposal or cancellation of the entire process as a whole without assigning any reason.

1.5 Prospective bidder is allowed to withdraw the offer prior to the deadline prescribed for the submission, provided such withdrawal is communicated in writing to Municipal Corporation Bathinda before the deadline.  All the proposals submitted shall remain valid for a period of 90 days after deadline proposed for receipt of the proposals.

1.6 The prospective bidders may seek any clarification in writing before submission of the proposal either through e-mail address cmcbathinda@gmail.com or by post to The Commissioner, Municipal Corporation Bathinda.   
1.7 Any Private Limited Company/Public Limited Company registered in India can bid subject to satisfaction of eligibility criteria in terms of organization and experience.

2 Eligibility Criteria 

The bidders should satisfy the following minimum eligibility and only those who satisfy these criteria should submit the proposal with necessary supporting documents:

· Consultant should have experience of successfully completing atleast three (3) Bid Process Management assignments for any Central or State Government Entity in the last five (5) years.

· Consultant should have experience of atleast one (1) successfully completed Multi level parking project for consultancy services with minimum ECS of 300 in the last five (5) years.

· Consultant shall have received a minimum of Rs. 2 Crores per annum as professional fees during each of the three financial years preceding the project due date. For this purpose the bidder/ applicant shall submit certificate from Chartered Accountant, certifying the Professional Fee received by the applicant for the last three financial years.

· Joint Venture/ Association/ Consortium is allowed only if the members of the Consortium have worked earlier as a Consortium for providing consultancy services.
Consultants having experience of successfully completed financial closure/ fund mobilization for Rs. 20 Cr. for Government entities would get preference.
3 Requirement for submission of proposals 

The proposal should contain all the information requested on both technical and Financial.  The proposal should also be submitted along with the support documents which are required as evidence for the information furnished by the bidders.

4 Bid Document Fees
Interested parties are required to purchase bid document from the office of Municipal Corporation Bathinda on payment of Rs. 5000/- (Rupees Five Thousand only) (non-refundable) by way of Demand Draft in favour of Municipal Corporation Bathinda; payable at Bathinda
5 Earnest Money Deposit (EMD)

The Interested Parties are required to submit along with the Proposal an Earnest Money Deposit (EMD) of Rs. 50,000/- (Rupees Fifty Thousand only) (refundable in case of unsuccessful bidders) in the form of Demand Draft (D.D) from Nationalized/ Scheduled Bank; in favour of Municipal Corporation Bathinda; payable at Bathinda.
The D.D. for EMD must be enclosed in the envelope containing the Technical Proposal. Any Proposal without EMD shall be liable for rejection. The amount of EMD shall not carry any interest.

5.1 Return of EMD of Unsuccessful Bidder

The E.M.D. of the unsuccessful bidders shall be refunded to them without interest, after the award of work is finalized by Municipal Corporation Bathinda or after the date of expiry of Validity of offer, unless the validity of offer is extended by mutual consent.

5.2 Return of EMD of Successful Bidder

The E.M.D. paid by the Successful Bidder shall be refunded to the bidder without interest, within 15 days of signing the agreement with the successful bidder. The EMD shall be forfeited in case the bidder fails to sign the agreement.
6 Preparation of Proposal
6.1 The bidder is expected to examine all terms and instructions included in the bid document.  Failure to provide all requested information will be at bidder’s own risk and may result in rejection of the bidder’s proposal.  
6.2 Bidders shall submit their proposal with a covering letter enclosing the following in separate envelopes superscribed as given under against each Enclosure.

	Enclosure 1
	Technical Proposal (original and one copy) in separate sealed envelope and superscribed on the envelope as “Enclosure 1:  Technical Proposal”.

	Enclosure 2
	Financial (Price) Proposal (One copy only, in a separate sealed envelope) and superscribed as “Enclosure 2:  Financial Proposal”.


6.3 Enclosure 1:  Technical Proposal 
The technical proposal to be provided by the bidder shall be prepared as per Proforma (I to XI) provided in the Annexure II. The Technical Proposal shall contain the following:
· Technical Proposal  (in two copy) – Checklist of Information
1. Letter  for submission of proposal  (As per Format I)

2. Bid Document Fee of Rs.5000/- (Rupees Five Thousand Only) (non-refundable) in the form of DD from Nationalized/Scheduled Bank in favor of Municipal Corporation Bathinda payable at Bathinda in case the bid document is downloaded.

3. Earnest Money Deposit of Rs.50,000/- (Rupees Fifty Thousand Only) (refundable in case of unsuccessful bidder) in the form of D.D from Nationalized/Scheduled Bank in favour of Municipal Corporation Bathinda  payable at Bathinda.
4. Board Resolution or Power of Attorney executed in favour of Authorized Representative of the Company to sign on behalf of the company/firm.(as per Format II)

5. A brief description of the firm/organization and an outline of recent experience on assignments/ projects of similar nature executed during the last 5 years. Project experience will not be considered unless it is accompanied by work order/ completion certificate from the Client.  ( As per Format III)

6. Experience of the firm in preparation of atleast three (3) conceptual/master plans for project costing of atleast Rs.20 crores each or land area admeasuring atleast 2 acres each in last five (5) years. (As per Format IV)

7. Experience of the firm in Demand Estimation and Financial Feasibility Study for multilevel parking sites/transportation projects during the last 5 years. The Bidders/applicants shall submit necessary proof for experience claimed. (As per Format V)

8. Experience of the firm in successfully completing atleast three (3) Bid Process Management assignments for any Central or State entity in the last five (5) years. The Bidders/applicants shall submit necessary proof for experience claimed. (As per Format VI)

9. Experience of the firm in financial closure/ fund mobilization done for atleast one infrastructure projects in the last five years. Fund mobilization experience will not be considered unless it is accompanied by certificate from the Client. (As per Format VII)

10. Curriculum Vitae (Resume) of the individual key staff members to be assigned to the work.  ( As per Format VIII)

The bidders should ensure that they provide the following documents in support of their claims failing which the information submitted would not be evaluated.

1. Copy of Certificate of Incorporation. 
2. Certificate from a Chartered Accountant certifying the Professional Fees received for the years under consideration. 

3. CVs of the Key Personnel forming the Core Team as per Performa VIII.

4. Completion Certificates / Work Orders/Agreements for the Experience claimed. The necessary proofs should be duly referenced to the experience claimed.

5. Any other additional information as may be deemed necessary by the bidder/ applicant.

Note:
All the pages of the technical Proposal must be numbered and reference to the relevant page number should be provided in the formats of submission.

6.4 Presentation

The bidder/applicant will have to submit a presentation of the technical Proposal to Municipal Corporation Bathinda. The presentation shall cover in sufficient detail the appreciation of the project, proposed organizational structure, work program, implementation strategy etc. The objective of presentation is to evaluate the bidder/applicant regarding their understanding and preparations for the assignment and get clarifications, if any, as required by Municipal Corporation Bathinda. The presentations are to be submitted in 1 hard copy and 1 Soft Copy in the form of CD. Municipal Corporation Bathinda may at its sole discretion even ask the bidders to make the presentation in person in which case the date & venue of presentation will be decided by Municipal Corporation Bathinda and intimated at least one week in advance.

6.5 Enclosure 2:  Financial Proposal (in one copy) 
A. Preparation of Feasibility Study Report Bid Documents, Bid Process Management and Selection of Developer 
The bidder shall quote lump sum fee for this. 
B. Project Monitoring and Supervision

For the purpose of financial proposal the bidders shall quote lump sum fee for this part.

The Financial Proposal shall be submitted as per Proforma I provided in Annexure III.
The lump sum fee quoted by the Consultant for PART A will be paid by the developer to the consultant at the time of signing of the concession agreement with the Authority. Fee quoted for PART B will be equated into monthly installments over the proposed construction period by the developer and paid to the consultant by the developer.
7 Submission of Proposal

The proposals containing the covering letter and all the details of the proposal as described under clause 6.3 and 6.5 will be submitted in two separate envelopes namely, “Technical Bid” and “Financial Bid”. The Technical offer shall be submitted in two copies whereas Financial offer in one copy. All the copies of the bids shall be placed together in outer envelope which shall be sealed and super scribed as “Appointment of Consultant for Feasibility Study and Transaction Advisory Service for Development of Multi-Level Car Park at Mall Road in Bathinda (PUNJAB)” 
If the envelopes are not sealed and marked as instructed, Municipal Corporation Bathinda will assume no responsibility for misplacement or pre-mature opening of the proposals submitted, which may lead to the rejection of the proposal.

The proposals complete in all respects should be dropped in the tender box provided at the office of the Corporation Engineer, Municipal Corporation Bathinda, Bathinda (Punjab) before 1500 hrs on or before 27-12-2012.
The Bids should be delivered to:

The Commissioner,
Municipal Corporation Bathinda,

Bathinda (Punjab)

Bids received through courier or post, will be acceptable. Municipal Corporation Bathinda shall not be responsible for any tampering, damage of sealed envelopes or missing documents from the envelopes if any.

The offers received by the deadline will be opened immediately after the deadline by the office except the “Enclosure 2: Financial Bid”. The date, time and venue for presentation will be notified to the individual applicants/ bidders separately. 

8 Basis for Award of Contract

The selection criteria for awarding of the contract for this work will be based on technical and financial evaluation of the offer made by the applicant/bidder. The evaluation of technical proposal will be based on the Firm’s experience and the experience of the personnel. 

Formats of submission for the evaluation are given in Annexure. The submissions without relevant supporting like mandate letter/ agreement/ completion certificate will not be considered for evaluation.

 The Technical Bid Submitted by the bidder/applicant shall be evaluated on the basis of evaluation criteria as mentioned below:
	Sr. No.
	Description
	Maximum Points

	A
	Experience in Conducting Demand Estimation/Financial Feasibility study/ Bid Process Management 
	40

	B
	Experience in assisting in financial closure/ fund mobilization for Government entities
	5

	C
	Qualification and Experience of the Relevant Key Personnel
	35

	D
	Professional Fee Received 
	5

	E
	Presentation
	15

	
	Total Marks 
	100


Total Marks = 100

	Sr. No.
	Qualification Criteria
	Marks Allotment
	Maximum marks

	
	
	
	

	A
	Experience of Conducting Demand Estimation/Financial Feasibility study/ Bid Process Management 
	
	40


	A1
	Preparation of conceptual/master plans for project cost of atleast Rs. 20 crores each or land area admeasuring atleast 2 acres each in last 5 years.
	 
	10

	I
	Less than 3 projects
	0
	

	II
	3 projects to less than 5 projects
	3
	

	III
	5 projects to 10 projects
	5
	

	IV
	Above 10 projects
	10
	

	
	
	
	

	A2
	Experience of Conducting Demand estimation/ feasibility studies / bid process management / transaction advisory services for Multilevel Parkings with cumulative ECS of:
	
	10

	I
	Less than 300 ECS
	0
	

	II
	300 ECS to less than 500 ECS
	3
	

	III
	500 ECS to less than 1000 ECS
	5
	

	IV
	1000 ECS and above
	10
	

	
	
	
	

	A3
	Experience for providing Demand estimation/ feasibility studies / bid process management / transaction advisory services for  Multilevel Parkings / Bus Terminals / Transportation Sector Projects
	
	10

	I
	1 to less than 3 projects
	3
	

	II
	3 to less than 5 projects 
	5
	

	III
	5 to less than 10 projects
	8
	

	IV
	10 projects and above
	10
	

	
	
	
	

	A4
	Experience of successfully completing Bid Process Management assignments for any Central or State Government Entity in the last 5 years
	
	10

	I
	Less than 3 projects
	0
	

	II
	3 projects to less than 5 projects
	3
	

	III
	5 projects to less than 10 projects
	5
	

	IV
	Above 10 projects
	10
	

	
	
	
	

	B
	Experience in assisting in financial closure/ fund mobilization for Government entities
	
	

	B1
	Experience in Financial Closure of one project in last 5 years having project cost of:
	
	5

	I
	Less than Rs 25 crores
	0
	

	II
	Rs 50 crores to less than Rs 100 crores
	2
	

	III
	Rs 100 crores to less than Rs 500 crores
	4
	

	IV
	Above Rs 100 crores
	5
	

	
	
	
	

	C
	Qualification and Experience of the Relevant Key Personnel
	
	35

	C1
	Team Leader
	11
	

	C2
	Finance Specialist
	6
	

	C3
	Architect Planner
	6
	

	C4
	Real Estate expert
	6
	

	C5
	Legal Expert
	6
	

	
	
	
	

	D
	Professional Fee Received from Consultancy/Advisory Services
	
	5

	1
	Professional Fee received in each of the last 3 years less than Rs. 2 Cr.
	0
	

	2
	Professional Fee received in each of the last 3 years between Rs. 2 Cr. to less than Rs. 5 Cr.
	3
	

	3
	Professional Fee received in each of the last 3 years above Rs. 5 Cr.
	5
	

	
	
	
	

	E
	Presentation 
	
	15

	
	Total
	
	100


Municipal Corporation Bathinda will open “Financial Bid” of only those Eligible bidders who score 50 marks or more out of 100 marks allocated for the “Technical Bid” on the above proposed marking system. Municipal Corporation Bathinda will return “Financial Bids” unopened, of the applicants/ bidders not securing 50 marks or more out of 100 marks allocated for the “Technical Bid”. 

9 Duties and Taxes


All duties, taxes and other levies payable by the bidders in respect of the transaction between the bidders and their vendors/sub-suppliers shall be included in the bid price and no claim on this behalf will be entertained by Municipal Corporation Bathinda. All taxes, duties and levies (except service tax) in respect of the transaction between Municipal Corporation Bathinda and bidders shall be included in the bid price.

10 Proposal Validity Period

The Bid shall be kept valid for a period of one hundred eighty (180) days from the stipulated last date for submission of bids as mentioned hereafter. The over all offer including key personnel proposed for the assignment and bidders quoted prices shall remain unchanged during the period of validity. In case the Bidder withdraws, modifies or changes his offer during validity period, the Earnest Money Deposit paid by him shall be forfeited forthwith, without assigning any reason thereof.

11 Evaluation of Offers

(a) Technical Proposal:

Technical Proposals received and found valid will be evaluated by Municipal Corporation Bathinda to ascertain the best evaluated bid in the interest of Municipal Corporation Bathinda. The Technical Bid received will undergo detailed evaluation as per marking system as mentioned under clause 8 of Section 1 above.

The Bidder should take enough care to submit all the information sought by Municipal Corporation Bathinda in the desired formats. In case of need, additional paper can be added. The bids are liable to be rejected if information is not provided in the desired formats. The technical bids will be evaluated out of 100 marks. 

Municipal Corporation Bathinda will open “Financial Bid” of only those Eligible bidders who score 50 marks or more out of 100 marks allocated for the “Technical Bid” on the basis of marking system for Technical Bid as mentioned in clause 8 of Section 1. Municipal Corporation Bathinda will return “Financial Bids” unopened, of the applicants/ bidders not securing 50 marks or more out of 100 marks allocated for the “Technical Bid”. 

The rectifiable discrepancies in the Technical Bid, if any would have to be corrected by the bidder/applicant within a period of  seven (7) days of the intimation given to them failing which his financial proposal would not be opened even if bidder has passed the technical evaluation.

Municipal Corporation Bathinda will examine the credentials of all Sub-Consultants proposed for this consultancy and those not found suitable shall be replaced by the applicant to the satisfaction of Municipal Corporation Bathinda.

(b) Financial Proposal:

A. Preparation of Feasibility Study Report and Bid Documents, Bid Process Management and Selection of Developer
The bidder shall quote lump sum fee for this part.
B. Project Monitoring and Supervision

The bidders shall quote lump sum fee for this part.

The Financial Proposal shall be submitted as per format IX provided in Appendix II. Significant lack of clarity on any cost of item as called for above could lead to the bid being rejected, if it hinders a uniform evaluation process, even if the bid meets all other bidding and technical criteria.

Those pre-qualified applicants who secure 50% marks or more in the technical bids shall only qualify for consideration of opening of financial bids. Financial bids of all qualifying bidders will be opened for which intimation will be given to all pre qualified bidders who so desire can remain present. The score on price quote will be calculated in the following manner:

The bid with the lowest price for sum of Part (A) and Part (B) as per the Financial Proposal format will be awarded 100 points. The total score shall be out of 100. Financial scores (SF) of other bidders/applicants shall be inversely proportional to their quoted prices. The Formula used to calculate the financial scores will be:

SF = 100 x (Fm)/ (F)

Where 

SF   = the Financial Score

Fm = the sum of the price for Part (A) and Part (B) of the lowest priced proposal.
F = the sum of the price for Part (A) and Part (B) of the proposal under consideration.
(c) Weightage for Technical and Financial Bid:

The technical bids submitted by the bidder/applicant would carry a weightage of 70% and the financial bids that will follow the technical bids would carry a weightage of 30%.
Bids will finally be ranked according to their combined technical (ST) and Financial (SF) scores using the weights as mentioned above. 

Total score will be worked out by adding the weighted marks of technical and financial Bids

S = ST x 70% + SF x 30%

Where

S= Combined Score of the Bidder/Applicant

ST = the Technical Score

SF   = the Financial Score

Applicant /Bidder whose combined score (S) is the highest will be invited for negotiations.

12 Language of Bids

All information in the bid shall be in English. Information in any other language shall be accompanied by its translation in English. Failure to comply with this shall disqualify a bid. In the event of any discrepancy in meaning, the English Language copy of all documents shall prevail.

13 Signature of Bidder

The bid must contain the name, residence and place of business of the authorized person or persons making the bid and must be signed by the Bidder/applicant with his usual signature. The names of all persons signing shall be stamped, typed or printed below the signature. Bids by Corporation / company must be signed with the legal name of the Corporation / Company by the President / Managing Director or other person or persons authorized to bid on behalf of such Corporation / Company in the matter. Significant evidence of authority of the person signing on behalf of the Bidder/ applicant in the form of Power of Attorney shall be furnished with the Bid.

14 Award of Contract

The contract for the consultancy services would be awarded to the best qualified and responsive Bidder offering the bid in conformity with the requirements of these specifications and documents and Municipal Corporation Bathinda shall be the sole judge in this regard depending upon the marks obtained by each bidder in accordance with clause 8 and clause 9 of Section 1.

Notification on Award of Contract for the Consultant will be made in writing to the successful Bidder by Municipal Corporation Bathinda. The bids received and accepted will be evaluated by Municipal Corporation Bathinda to ascertain the best offer with due weight age to technical and financial bids, for the complete works / services under these specification and documents.

The selection of bidder/applicant will be at the sole discretion of Municipal Corporation Bathinda and Municipal Corporation Bathinda reserves the right to accept or reject any or all the bids without assigning any reason. Municipal Corporation Bathinda reserves the right to call for additional information from the bidder/applicants.

15 Notification of Award 

The following will be the sequence of activities after issue of Letter of Award. 

· Payment of Performance Security by the successful bidder within fifteen (15) days from the date of issue of letter of Award.

· Signing of Contract agreement on non-judicial stamp paper of Rs.100 in the specified format of Municipal Corporation Bathinda with variation if any, within fifteen (15) days from the date of issuance of letter of award.

· Handing over and taking over of site for carrying out Project Monitoring Consultancy services.

16 Schedule of Tendering Program 

	Issue of Bid documents
	06-12-2012 to 21-12-2012

	Pre-bid meeting
	21-12-2012 at 15 00 hrs

	Last date of submission
	27-12-2012

	Date of Opening of Technical Bid 
	28-12-2012

	Opening of Financial Bid
	Date shall be informed to the qualified bidders

	Note: No offer will be accepted after the last date & time of submission.


17 Successful Performance

If the corporation finds the performance of the selected consultant to be satisfactory, then the corporation will extend the appointment of the selected consultant on a retainer basis for other projects. The terms and conditions of such appointment will however depend upon approval from the house.
SECTION – 2 TERMS OF REFERENCE 

Terms of Reference
Appointment of consultant for Feasibility Study and Transaction Advisory Service for Development of Multi-Level Car Park at Mall Road in Bathinda (PUNJAB)”

1. Background

Municipal Corporation Bathinda came into existence in 2003, when the erstwhile Municipal Committee got the status of a Corporation. Municipal Corporation Bathinda having its office at, Near Railway Station, Bathinda has been instrumental in providing various services and development of social infrastructure in the city of Bathinda. In its endeavour to streamline the traffic movement and increase effective carriageway on the roads by avoiding illegal parking along the roads, the Corporation has taken an initiative to develop designated place of paid parking at Mall road on the site of the existing Municipal Fire Station in the city of Bathinda on Public Private Partnership Basis.
2. Objective of the Assignment

a.  To carry out Feasibility study for development of Multi-Level Car Park at the location of existing Fire Station in Bathinda. 
b. To Prepare Bid Documents/Concession Documents, RFP/RFQ and monitor the bid process and assist Municipal Corporation Bathinda in selecting the Developer.  

3. Terms of Reference

3.1 PART I
A. Feasibility Study, Bid process management and selection of developer 

· To conduct demand estimation and study at the identified location and the catchment area of the project location.
· To prepare Master/Conceptual plan for the project as per prevailing Municipal Byelaws.
· To identify various revenue streams and projections for the same.

· To prepare projection of O&M expenses.

· Financial viability analysis, Ratio analysis, Break-even analysis.

· Project Structuring.

· Packaging of Project for development by developers. 

· Prepare Information Memorandum 
· Preparation of documents for Request for Qualification (RFQ)/ Request for Proposal (RFP) for selection of developers.

· Evaluation of Request for Qualification and selection or qualified bidders for the next stage.

· Evaluation of proposals and assist Municipal Corporation Bathinda in selection of developer. 

· Prepare concession/contract agreement/ Joint Venture Agreement as applicable for the project. 

· Assistance in signing of the agreement with the selected developer including necessary documentation.
· All above activities shall be got approved from Commissioner, Municipal Corporation, Bathinda.

B. Project Monitoring Services

· To advise Municipal Corporation on the appropriateness of Architectural Drawing submitted by the Concessionaire and assist the corporation in approving the drawings.

· Ensure that Development is in accordance with approved plans, timelines, norms and volumetric constraints. 

· Quality control and quality management

· Project monitoring and supervision
3.2 PART II
In case fund mobilization is required by the successful bidder then the consultant shall carry out the financial closure for the successful bidder, the fee for which will be separately negotiated between the consultant and the successful developer.

Note: The proposed construction shall be as per Green Building Code.

4. Project Core Team

The bidders/applicants shall provide the list of specialists in various fields supported by middle/junior level professionals. It is expected that the consultant shall provide following key personnel having requisite background and professional experience in the respective areas of specialization, except otherwise indicated as below

Details of the proposed team along with CVs to be provided strictly in the Format prescribed in Format VIII.  The proposed team should comprise the following experts besides other technical and support staff. All the CVs submitted should be clearly referenced. The consultant should also submit the manning schedule for the proposed team.

Key Personnel

	Sr. No
	Expert
	No. of positions
	Experience

	1.
	Team Leader
	01
	Civil engineer with MBA (Finance) and having atleast 10 years of experience in contracts administration and management including preparation of bid documents, bid evaluation reports etc. for infrastructure projects.

	2.
	Finance Specialist
	01
	MBA (Finance)/Chartered Accountant with atleast 8 years of experience in financial analysis and evaluation of infrastructure projects.

	3.
	Architect Planner
	01
	B.Arch and M. Plan with atleast 5 years of experience in planning / conceptual planning for Infrastructure/ Real Estate projects.

The architect planner should necessarily be a LEED/ GRIHA certified professional. 

	4.
	Real Estate expert
	01
	MBA having at least five years of experience in the real estate projects as advisor.

	5.
	Legal Expert
	01
	Bachelor Degree in law having atleast 7 years of Experience of working as member of legal team involved in preparation of bid documents, concession agreement.


The bidders/applicants are free to propose professional support staff as per the requirements of the assignment. Minimum three (3) Key persons used for the project shall be in employment with the bidder/applicant at the time of submission of the proposal and the necessary documentary proof for the same shall be submitted at the time of submission of the proposal. 

For GRIHA Certified Trainer / LEED AP certificates need to be attached for evaluation.

5. Deliverables, Time schedule and Payment Terms

	Sr. No.
	Deliverables
	Submission
	Payment Due for the Deliverable

	A 
	Preparation of Feasibility Study, Bid Documents and Bid Process Management & Selection of Developer.

	(i)
	Concept Plans
	30 days from award of mandate.
	25% of fee Quoted for Part A

	(ii)
	Feasibility Study Report
	15 days from date of submission and approval of Concept Plans.
	25% of fee Quoted for Part A

	(iii)
	Bid Documents and Agreements
	15 days from date of submission and approval of Feasibility Study Report. 
	25% of fee Quoted for Part A.

	(iv)
	Evaluation of Bids and Selection of Developer
	15 days from date of submission of bids for selection of developer.
	25% of fee Quoted for Part A

	B
	Project Monitoring

	
	To be given to the Consultants by the developer over a period of construction in equated monthly payments
	Total payment to the Consultant should be completed before obtaining Completion Certificate from the Authority.
	Fee quoted by the consultant to be equated into monthly installments over proposed construction period by the developer.


The Fee quoted by the selected consultant will be paid by the Successful developer in the form of Project Development Fee and mentioned in the RFP for selection of Developer. The amount will be payable by the successful developer at the time of signing of the concession agreement with the authority.
Submissions will be deemed approved if no response is provided by the authority on the same within 15 days.

6. Period of Services

The appointment of consultant shall be for the period of 3 (Three) years from the date of agreement signed between the Municipal Corporation Bathinda and the Consultant. 

7. Performance Security

· Successful bidder will have to execute an agreement on a Non-Judicial Stamp of appropriate value within a period of 15 days of receipt of order and deposit Performance Security which shall be 10% of the contract value, prior to signing of agreement.

· The Performance Security shall be in the form of DD/Pay order/BG in the name of Municipal Corporation Bathinda. 

· The Performance Security shall be for the entire project duration and shall be refunded after expiry of 6 Months of contract period/extended period provided there is no breach of contract on the part of consultant.

· Failure of the Successful Bidder to comply with the requirements shall constitute sufficient grounds for the annulment of the award and forfeiture of the Performance Security.

· Performance Security amount in full or part may be forfeited in the following cases:

· When the terms and conditions of contract is breached.

· When the bidder fails to make complete supply services satisfactorily.

· Notice of 7 days will be given in case of forfeiture of security deposit. 

· Failure of the successful bidder to comply with the requirement of the contract shall constitute sufficient grounds, to award the contract to the next lowest evaluated bidder or call for new bids.

8. Change orders

Municipal Corporation Bathinda may at any time, by a written order given to the bidder, make change within the general scope of the Contract. If any such change causes an increase or decrease in the cost of, or the time required for, the bidder’s performance of any part of the work under the contract, whether changed or not changed by the order, and equitable adjustment shall be made in the Performance Security, Contract Price or delivery schedule, or both, and the contract shall accordingly be amended. Any claims by the bidder for adjustment under this clause must be asserted within thirty (30) days from the date of the bidder’s receipt of the changed order of Municipal Corporation Bathinda
9. Contract Amendments

No variation in or modification of the terms of the Contact shall be made except by written amendment signed by both the parties i.e. the bidder/ Municipal Corporation Bathinda 
10.  Force Majeure

· Notwithstanding the provisions of contract, the bidder shall not be liable for forfeiture of its Performance Security, or termination for default, if any to the extent that, its delay in performance or other failure to perform its obligations under the contract is the result of an event of Force Majeure.

· For purposes of this clauses, “Force Majeure” means an event beyond the control of the bidder and not involving the bidder’s fault or negligence and not foreseeable. Such events may include but are not restricted to acts of the purchaser either in its sovereign or contractual capacity, wars or revolutions, fires, floods, epidemics, quarantine restrictions and freight embargoes.

· If a Force Majeure situation arises, the bidder shall promptly notify the Municipal Corporation Bathinda in writing of such conditions and the cause thereof. Unless otherwise directed by the purchaser in writing the bidder shall continue to perform its obligations under the contract as far as is reasonably practical and shall seek all prevented by the force majeure event.

· The Municipal Corporation Bathinda may terminate this contract, by giving a written notice of minimum 7 days to the bidder being unable to perform a material portion of the services for a period of more than 7 days.

11.  Termination for insolvency

· The Municipal Corporation Bathinda  may at any time terminate the contract by giving written notice to the bidder, without compensation to the bidder, if the bidder becomes bankrupt or otherwise insolvent provided that such termination will not prejudice or affect any right of action or remedy which has accrued or will accrue thereafter to the Municipal Corporation Bathinda .

12. Termination for Convenience

· The Municipal Corporation Bathinda may, by written notice to the bidder, terminate the contract, in whole or in part at any time for its convenience. The notice of termination shall specify that termination is for the Municipal Corporation Bathinda’s convenience, the extent to which performance of work under the contract is terminated and the date upon which such termination becomes effective.

13. Dispute Resolution

· If any dispute arises out of the contract with regard to the interpretation, meaning and breach of the terms of the contract, the matter shall be settled as per Arbitration and Reconciliation Act 1996 with its amendments from time to time. 

14.  Project Abandonment
In case the authority decides to abandon or shelve the project due to any reason whatsoever, the Authority shall pay to the Consultants the amount due till the last deliverable. The amount due in this case will be Payment Due for the Deliverable as mentioned in clause 5 above.
APPENDIX – 1 FORMATS OF TECHNICAL BID

Format-I
Technical Proposal Submission Form

 (On Company’s letterhead)

	FROM:



	TO:

 


Sir:
Subject: Appointment of Consultant for Feasibility Study and Transaction Advisory Service for Development of Multi-level Car Park at Mall Road in Bathinda (Punjab)

I/We ___________________________Consultant herewith enclose Technical Proposal for selection of our organization as Consultant for the subject assignment.

Yours faithfully,

Signature:

Full Name:


Designation:


Address: 



Tel.: Nos. 
(O)



(M)

E-mail:



Fax No.:


Checklist for Submission

I.
Technical Bid (in two copies)

1. Letter  for submission of proposal  (As per Format I)

CHECKLIST

2. Bid Document fee of Rs.5000 (Rupees Five Thousand Only) (nonrefundable) in the form of D.D from Nationalized/Scheduled Bank in favour of Municipal Corporation Bathinda payable at Bathinda.

3. Earnest Money Deposit of Rs. 50,000/- (Rupees Fifty Thousand Only) (refundable in case of unsuccessful bidder) in the form of D.D from Nationalized/Scheduled Bank in favour of Municipal Corporation Bathinda  payable at Bathinda.
4. Power of Attorney executed in favour of Authorized Representative of the Company to sign on behalf of the company/firm.(as per Format II)

5. A brief description of the firm/organization and an outline of recent experience on assignments/ projects of similar nature executed during the last 3 years. Project experience will not be considered unless it is accompanied by work order/ completion certificate from the Client.  ( As per Format III)

6. Experience of the firm in preparation of at least three (3) conceptual/master plans for project costing of at least Rs.20crores each or land area admeasuring at least 2 acres each in last five (5) years. ( As per Format IV)

7. Experience of the firm in Demand Estimation and Financial Feasibility Study for Multilevel parking / transportation sector projects in last 5 years. The Bidders/applicants shall submit necessary proof for experience claimed. (As per Format V)

8. Experience of the firm in experience of at least three (3) successfully completed Bid Process Management assignments in the last five (5) years. The Bidders/applicants shall submit necessary proof for experience claimed. (As per Format VI)

9. Experience of the firm in financial closure/ fund mobilization done for infrastructure projects. Fund mobilization experience will not be considered unless it is accompanied by certificate from the Client. ( As per Format VII)

10. Curriculum Vitae (Resume) of the individual key staff members to be assigned to the work.  ( As per Format VIII)

11.  Presentation in Hard and Soft Copy

12. BID documents, corrigendum, addendum and all other documents incidental thereto, duly signed and stamped on each page.

The bidders should ensure that they provide the following documents in support of their claims failing which the information submitted would not be evaluated.

1. Copy of Certificate of Incorporation. 

2. Certificate from a Chartered Accountant certifying the Professional Fees received for the years under consideration. 

3. CVs of the Key Personnel forming the Core Team as per Format VIII.
4. Work Orders/Completion Certificates from the client for the Experience claimed. The completion certificates should be duly referenced to the experience claimed.

Format II

(Format for Power Of Attorney for Signing Of the Proposal) 

(on Rs. 100/- stamp paper duly attested by notary public) 

Know all men by these presents, We ________________________ (name and   address of   the registered   office)   do   hereby constitute, appoint and authorize Mr./ Ms. _______________ (name  and residential  address)  who  is  presently  employed with  us  and  holding  the  position  of   ___________________ as  our  attorney,  to  do  in  our  name  and  on  our  behalf,  all such acts, deeds and things necessary in connection with or incidental for Selection of Consultant for ------------------------------ (name of the Project) in ------------------------ (name of state where project is to be carried out),  including signing and submission of all documents and providing information/responses to ---------------------------- (name of the authority floating tender) in all matters in connection with our Proposal. We hereby declare that all acts, deeds and things done by our said attorney pursuant to this Power of Attorney shall always be deemed to have been ratified by us and done by us.

 Dated this the   Day of   2012 

For    (Name, Designation and Address)

Accepted ___________________Signature)

 (Name, Title and Address of the Attorney) 

Date:   __________  

Note: 

1.The  mode  of  execution  of  the  Power  of  Attorney  should  be  in  accordance  with  the procedure, if any, laid down by the applicable law and the charter documents of the executant(s) and when it is so required the same should be under common seal affixed in accordance with the required procedure.

2. Also, wherever required, the Bidder should submit for verification the extract of the charter documents and documents such as a resolution/power of attorney in favour of the Person executing this Power of Attorney for the delegation of power hereunder on behalf of the Bidder. 

3.   A certified copy of  the  appropriate  resolution/  document  conveying  authority  to  the person  signing  this Power of Attorney shall be enclosed in lieu of the Power of Attorney.  

Note:

1. Any change in the Authorized Representative & Signatory should be informed to the-------------------------------------- (name of the authority/agency floating tender is to be inserted).

Format III

CONSULTANT’S ORGANIZATION 

	1
	Name of the Applicant Firm
	

	2
	Ownership
	

	3
	Contact Address:
	

	
	
	

	
	
	

	
	
	

	4
	Name of the Contact Person
	

	5
	Contact Number
	

	6
	Email Address
	

	7
	Date and Year of Incorporation
	

	8
	Number of years of experience in consultancy services 


	

	9
	Number of permanent employees
	

	10
	Professional Fee Received by the Firm:
	Year
	Amount (Rs. Lakhs)

	
	
	2009-10
	

	
	
	2010-11
	

	
	
	2011-12
	

	11
	Any other important information about the organization
	


Note: In support of the information provided the bidder shall enclose the following
1. Certificate of Incorporation 

2. In case of Limited Company, a copy of the Memorandum of Association and Articles of Association

3. Work Experience Certificate.

4. The Professional Fee received must be given in Indian Rupees.

5. Audited Annual accounts during last 3 years 

6. The Professional Fee received by the bidders/applicants shall be duly certified by a Chartered Accountant or alternately it should be supported by an Income Tax Return / Certificate from the Chartered Accountant certifying the Professional Fee received during the years under consideration. 

FORMAT IV

APPLICANT’S EXPERIENCE IN PREPARTION OF CONCEPUAL/MASTER PLAN FOR PROJECT COST OF AT LEAST RS. 20 CRORES EACH OR LAND AREA ADMEASURING AT LEAST 2 ACRES EACH (in last 5 years) 

	Project Name: 



	Project Location : 


	Professional Services provided by the firm: 



	Name of Client : 


	No. of person months of professional staff by the firm : 



	Project Cost: 


	Project Fees: 

	Start Date  (Month/Year) : 

Completion Date (Month / Year): 


	No. of person months of professional staff by associated firms/consultants: 



	Names of Associated Firms /Consultants, if any: 


	Status of the firm in the association/ consortium:

	Narrative Description of Project:



	Description of actual services provided:




Note:

1. In support of the information, copies of completion certificates issued by clients must be enclosed and properly referenced with Page no. indicated in the format. The work orders shall also be submitted and properly referenced. In respect of executed works/assignments, if completion certificates are not available, the bidder should enclose a certificate, for each of the work/assignment, duly countersigned by a chartered accountant, indicating the details of the project, nature of work/assignment carried out by the Consultant, amount already received and date of submission of final bill to the client.

2. The specific details of the nature of works (consultancy provided for) must be given.

3. The information must be submitted in the given formats. Any information not furnished strictly in accordance with the formats and requirements shall not be considered for evaluation.

4. All the documents must be clearly numbered and the reference page no. should be provided in the format. Documents not numbered and/or not referenced properly shall not be considered for evaluation.
FORMAT V
APPLICANT’S EXPERIENCE IN CONDUCTING DEMAND ESTIMATION & FINANCIAL FEASIBILITY STUDY FOR MULTILEVEL PARKING PROJECTS / BUS TERMINALS / TRANSPORTATION SECTOR PROJECTS (in last 5 years) 

	Project Name: 



	Project Location : 


	Professional Services provided by the firm: 



	Name of Client : 


	No. of person months of professional staff by the firm : 



	Project Cost: 


	No. of ECS: 

	Start Date  (Month/Year) : 

Completion Date (Month / Year): 


	No. of person months of professional staff by associated firms/consultants: 



	Names of Associated Firms /Consultants, if any: 


	Status of the firm in the association/ consortium:

	Narrative Description of Project:



	Description of actual services provided:




Note:

1. In support of the information, copies of completion certificates issued by clients must be enclosed and properly referenced with Page no. indicated in the format. The work orders shall also be submitted and properly referenced. In respect of executed works/assignments, if completion certificates are not available, the bidder should enclose a certificate, for each of the work/assignment, duly countersigned by a chartered accountant, indicating the details of the project, nature of work/assignment carried out by the Consultant, amount already received and date of submission of final bill to the client.

2. The specific details of the nature of works (consultancy provided for) must be given.

3. The information must be submitted in the given formats. Any information not furnished strictly in accordance with the formats and requirements shall not be considered for evaluation.

4. All the documents must be clearly numbered and the reference page no. should be provided in the format. Documents not numbered and/or not referenced properly shall not be considered for evaluation.
FORMAT VI

APPLICANT’S EXPERIENCE IN SUCCESSFULLY COMPLETING BID PROCESS MANAGEMENT ASSIGNMENTS FOR ANY CENTRAL OR STATE GOVERNMENT ENTITY (in last 5 years) 

	Project Name: 



	Project Location : 


	Professional Services provided by the firm: 



	Name of Client : 


	No. of person months of professional staff by the firm : 



	Project Cost: 


	Project Fees: 

	Start Date  (Month/Year) : 

Completion Date (Month / Year): 


	No. of person months of professional staff by associated firms/consultants: 



	Names of Associated Firms /Consultants, if any: 


	Status of the firm in the association/ consortium:

	Narrative Description of Project:



	Description of actual services provided:




Note:

1. In support of the information, copies of completion certificates issued by clients must be enclosed and properly referenced with Page no. indicated in the format. The work orders shall also be submitted and properly referenced. In respect of executed works/assignments, if completion certificates are not available, the bidder should enclose a certificate, for each of the work/assignment, duly countersigned by a chartered accountant, indicating the details of the project, nature of work/assignment carried out by the Consultant, amount already received and date of submission of final bill to the client.

2. The specific details of the nature of works (consultancy provided for) must be given.

3. The information must be submitted in the given formats. Any information not furnished strictly in accordance with the formats and requirements shall not be considered for evaluation.

4. All the documents must be clearly numbered and the reference page no. should be provided in the format. Documents not numbered and/or not referenced properly shall not be considered for evaluation.
Format VII

ASSISTANCE IN FINANCIAL CLOSURE/ FUND MOBILIZATION DONE FOR INFRASTRUCTURE PROJECTS IN THE LAST FIVE YEARS 

	Name of Organization
	Details of the Project
	Date
	Amount

(Rs. Crores)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Note:

1. In support of the information, copies of completion certificates issued by clients must be enclosed and properly referenced with Page no. indicated in the format. 

2. The information must be submitted in the given formats. Any information not furnished strictly in accordance with the formats and requirements shall not be considered for evaluation.

3. All the documents must be clearly numbered and the reference page no. should be provided in the format. Documents not numbered and/or not referenced properly shall not be considered for evaluation.
Format VIII
Format of Curriculum Vitae (CV) For

Proposed Key professional staff

Proposed Position:  

Name of Firm:  

Name of Staff:  

Profession:  

Date of Birth:  

Years with Firm/Entity:  
    Nationality:  

Membership in Professional Societies:  

Detailed Tasks Assigned:  

Key Qualifications:

[Give an outline of staff member’s experience and training most pertinent to tasks on assignment.  Describe degree of responsibility held by staff member on relevant previous assignments and give dates and locations.  Use about half a page.]

Education:

[Summarize college/university and other specialized education of staff member, giving names of schools, dates attended, and degrees obtained.  Use about one quarter of a page.]

Employment Record:

[Starting with present position, list in reverse order every employment held.  List all positions held by staff member since graduation, giving dates, names of employing organizations, titles of positions held, and locations of assignments.  For experience details, kindly provide types of activities performed and client references, where appropriate.  Use about two pages.]

Languages:

[For each language indicate proficiency: excellent, good, fair, or poor; in speaking, reading, and writing]
Certification:

I, the undersigned, certify that to the best of my knowledge and belief, these data correctly describe me, my qualifications, and my experience.


Date:  

[Signature of staff member and authorized representative of the Firm]
Day/Month/Year
Full name of staff member:______________________________________

Full name of authorized representative: ___________________________

NOTE:

1. The CVs should be self signed by the person. 

2. Employment record and commitment should clearly spell out in detail the role and responsibilities for each of the assignments.

3. The Key person used for the project shall be in employment with the consultant at the time of submission of the proposal and the necessary documentary proof for the same shall be submitted at the time of submission of the proposal. 

APPENDIX - 2 FORMATS OF FINANCIAL PROPOSAL

Format IX
Financial Proposal Submission Form

(On Company’s Letterhead)

	FROM:



	TO:

 


Sir:

Subject:
Appointment of Consultant for Feasibility Study and Transaction Advisory Service for Development of Multi-level Car Park at Mall Road in Bathinda (Punjab)
I/We ___________________________Consultant are pleased to submit our Financial Proposal for the subject assignment. 

Part A: Preparation of Feasibility Study Report and Bid Documents, Bid Process Management and Selection of Developer
Our lump sum fee for the Preparation of Feasibility Study Report, Bid Documents is Rs. -------------------------------------- (Rupees --------------------(in words).

Part B: Project Monitoring Services

Our lump sum fee for Project Monitoring Services for the Project is Rs. -------------------------------------- (Rupees -------------------- (in words).

The fee mentioned above is inclusive of all taxes, but excluding service tax. 

Our financial proposal shall be binding upon us subject to the modifications resulting from contract negotiations, up to expiration of the validity period of the Proposal, i.e., ninety (90) days from the last date notified for submission of the proposal.

We agree and are fully aware that for the purpose of award of consultancy work the total payment which shall be considered shall be sum of Part (A) and Part (C) for evaluation of the financial proposal.

Yours faithfully,

Signature:

Full Name:


Designation:


Address: 



Tel.: Nos. 
(O)



 
(R)

(M)

E-mail:



Fax No:

APPENDIX - 3 FORMAT OF BANK GURANTEE 

FORMAT X

 FORM OF PERFORMANCE SECURITY

(PERFORMAMANCE BANK GUARANTEE)

(Clause-7 of TOR)

The Commissioner,

Municipal Corporation Bathinda 
Bathinda
WHEREAS ___________________________________________________________________

[Name and address of Consultants] (Hereinafter called “the consultants”) has undertaken, in pursuance of Contract No. ______________________dated ____________________to provides the services on terms and conditions set forth in this Contract _______________________________________________________________[Name of contract and brief description of works) (hereinafter called the “the Contract”).

AND WHEREAS it has been stipulated by you in the said Contract that the Consultants shall furnish you with a Bank Guarantee by a recognized bank for the sum specified  therein as security for compliance with his obligations in accordance with the Contract;

AND WHEREAS we have agreed to give the Consultants such a Bank Guarantee; 

NOW THEREOF we hereby affirm that we are the Guarantor and responsible to you, on behalf of the Consultants up to a total of) __________________________________ [amount of Guarantee] __________________________________ [in words], such sum being payable in the types and proportions of currencies in which the Contract Price is payable, and we undertake to pay you, upon your first written demand and without cavil or argument, any sum or sums within the limits of __________________________________ amount of Guarantee] as aforesaid without your needing to prove or to show grounds or reasons for your demand for the sum specified therein.

We hereby waive the necessity of your demanding the said debt from the Consultants before presenting us with the demand.

We further agree that no change or addition to or other modification of the terms of the Contract or of the services to be performed there under or of any of the Contract documents which may be made between you and the Consultants shall in any way release us from any liability under this guarantee, and we hereby waive notice of any such change, addition or modification.

The liability of the Bank under this Guarantee shall not be affected by any change in the constitution of the consultants or of the Bank. 

Notwithstanding anything contained herein before, our liability under this guarantee is restricted to Rs. __________________________________ (Rs.  ________________________________) and the guarantee shall remain valid till _______________. Unless a claim or a demand in writing is made upon us on or before __________________________________ all our liability under this guarantee shall cease.

This guarantee shall remain in force and effect for a period of one year or until it is released earlier by The Corporation pursuant to the provisions of the Agreement.

Signature and Seal of the Guarantor __________________________________ In presence of

Name and Designation __________________________________ 1.

__________________________________

(Name, Signature & Occupation)

Name of the Bank __________________________________

Address __________________________________ 2.

__________________________________

(Name & Occupation)

Date __________________________________
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